                                        COMMUNICATION SKILLS ENGLISH  210

                                           INSTRUCTOR: Heran ÇİFTÇİ, (M.A)
1-COURSE  DESCRIPTION:

 To reinforces and consolidates the language and 4 skills that students have learned from earlier courses, as well as developing their level of knowledge, communicative capacity, and ability to analyse and reflect on language. Course on upper -intermediate AND ADVANCED levels include interesting and up-to-date topics, encouraging students to recognize the importance of acquiring a foreign language in a modern context, prepare them to for their future professional life..

2-COURSE OBJECTIVES
· Reading: to develop the skill of reading for information from a wide variety of authentic  Engineering texts. These include longer specialist reading texts to provide challenging reading for students already proficient in this field, and gain the ability to read and understand vacancy announcements and write an appropriate cover letter/letter of intent, CV to deliver a academic presentation in English
· Speaking: to develop the ability to participate in exchanges of information and opinions in the context of IT and Engineering, provide explanations of features of Mechanical, Computer,  Electronics. To develop communication skills for the job market which is becoming increasingly common to have give presentation in English.  
· Writing: to write instructions, descriptions and explanations about topics in Engineering. Write a cover letter and interview winning C.V.
·  Language : to consolidate and extend the student’s understanding and use of structures and function common to I. Tandy Engineering At intermediate and advanced levels. Through the chosen texts they can learn also the vocabulary and expression that need when giving oral presentation. Giving  a presentation in a foreign language is real challenge, even for those who have a good knowledge of the language.
3-Course Book and Reference Books:

1-Jason, Davis. Rhonda, Lisa (2006), Effective Academic Writing 3, Oxford university Press: Oxford, New York.

2-Çifting, H. (2015), English 210 Communication Skills For Engineering Students course hand-outs, Yakın Doğu University : Nicosia, Cyprus

3-Boatload, I.,Rein art, Ü. Mending , E. Stagnant Ö., (2005) Academic Oral Presentation Skills, METU Press. Ankara.

4-Düsseldorf, Marion (2007) English for Presentation, Oxford University Press: Oxford, New York

5-Fried-Booth, D. (2002), Project Work, Oxford University Press : Oxford, New York

Apiarist Flannel,  D. (1999), Skills Builder, Oxford: England

6-McGowan, J.& Glen Dinning, H. E. ( 1998), Information Technology, Oxford: New York

7-Wall work, A. ( 2002), Business Vision, Oxford University Press:Oxford, New York.

8- Glen Dinning, H.E. and Kohl Alison, Technology 2,(2008) Oxford English for careers, Oxford University Press: Oxford, New York

4- COURSE ORGANISATION
Week 1    Introduction to Academic Presentation

Week 2   Focusing on presentation skills

Week 3   Some signposts in oral presentation

Week 4   Focusing on Vocabulary( reading texts)

Week 5   Word Studies ( affixes and dictionary usage)

Week 6    Mid-Term Exams (02-07 NOVEMBER 2015) 
Week7  Adjectives  and perspectives on personality(specialist reading textes  Emotional  Intelligence

Week 8    Proverbs and Conversation Questions

Week 9 free reading texts on engineering topics
Week 10 Focusing on Job Market Requirements (reading texts  job with a future and 

              Computers make the world smaller......)

Week 11 Focusing on CV writing (CV types)

Week 12 Study of Application Forms/Letters, Cover letters and Vacancy announcements

Week 13  Study of Sample Letters, team work on interviews

Week 14 Study of Power Phrases and Action Verbs.

Week 15 Revisions

Week 16 Final exams (21-31 DECEMBER 2015)

*RE- SIT EXAMS (11-13 JANUARY 2016) 
5-GRADING POLICY
ATTENDANCE/PARTICIPATION              % 5

MID-TERM EXAM                                       % 30

FINAL EXAM                                               % 45

MID-TERM PROJECT(written/oral)             % 20

Final grades are determined according to the NEU Academic regulations for undergraduate studies.
6-COURSE POLICIES

· Students are expected to attend each class on time. Attendance will be recorded if the students fail to attend %30 of the lectures they will get N. A. equal to F.F

· Homework and assignments should be delivered on time.

· A Mid- Term Project (written and oral presentation) should be submitted on time . For oral presentation student should  be registered on the oral presentation list given in class. Non-show of registered date for oral presentation student will get directly FF from the mid- term project and a second chance will not be given to students unless the proof of medical report.

· Student are expected to do an oral presentation of 10-15 min. in class on the chosen written topic project before they submit their written project.

· Any mid-term project without oral presentation in class will not be accepted. 

· The task for Mid-Term Project( oral presentation in class) can be done individually or team work can be accepted (Max.3 students) from the same department

· For oral presentation in class student are expected to narrowing down the topic and make the oral presentation listener-friendly, easier to understand than written text.

· Oral presentation have the aim to gain the ability to research, to develop topical vocabulary, to organize material clearly, to overcome stage fright and to deliver confidently which the students will serve them well throughout their careers.

· The task for Mid- Term Project is to write an abstract/review on an article, chosen  from your field of study.

The review/abstract of chosen article should be no less than 750 words and a maximum of 1000 words.

The written Mid-Term Project should be submitted at latest  18 December 2015  it must be include a completed and signed coversheet.

***All work for submission MUST be:
A) word processed and printed

B) complete with a proper bibliography and/references

C) submitted to me by published deadline

D) submitted with a signed cover-sheet( work without a cover –sheet will not be accepted)

E) students should save all your work to file and keep copies of all submitted work).

F) Cheating and plagiarism will not be tolerated ; cheating will be penalized according to the NEU General  Student Discipline Regulations.



